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~ Atlanta, Georgia 30334 ’ Tor |6656-3854 ex+
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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
T‘NE‘;.;‘].].ES‘E % Latest 9. Exact Sﬂe-_ries TE.tle
Dates of Series TS
Earllest to Date Georgla Manufacfurlnq Directory |Lgaw_,__ L e
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" Department of Communlty Development

D. Gotwalt
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10 What is the function of the officé'in which this recbrd Ser1es 18’ é?eated? SRR

Research Dlvision is responsible for providing research, " statistical, information gathering
and interpretation services to the Industry, Tourist and Commun Ity Affalrs Division of the
Department, to communities, and to other agencies both public and private, engaged In the
development of economic and human resources of.the state.
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1.This file contains the followmg documents (include form numbers and titles, if any,
and flle arrangement ).

Documents relate to the publication of the Georgla Manufacfurlng Dlrecfory.-

Inéluded are computerized questionnaires, master locator lis+ tabulating (keypunch) cards,
magneflc tape, and update printouts. -
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Files are arranged numerically by Ioca+ion number thereunder alphabeflcally by name of
the manufacturing company.
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QUESTIONNAIR-E@_;;:C. an ":"—.l-n the proper_[cj:aln. It ansver s “i!S.“ please elp_l-aln i -“\ YE§—'APJ—64
13. Is this the Record COpyr of the series? | ) "~{x]a [ ]
14. Is there a duplication of this series in another office or agéncy? ) : X1 [ 1]

Yes, DOAS has a magnetic tape. . . | ; o
15. Is the information contained in this series ever summarlzed or publlshed9 X1 [ ]
Attach copy of summary or publication. Georgia Manufac+ur|ng Directory _ .
16. Does the series %ontaln classified informatiom requiring ‘security handling9" [ 1 [X]
17. Does the series initiate, amend or terminate agency pélidies and procedureé?'ﬁi,'{l] [X]
: . . R : T e T A
18. Could the function be performed if the files were lost or destroyed? X1 [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 .[X]
20. Does the record serieslprovide data as input to an EDP file? Ix] [ 1
See Item 21.
21. Does the record series contaip documentation produced as EDP printout? .. - --{x]:-[
There are update printouts; and one masfer Iocafor | Ist.
22, Has the Federal Government issued instructions governlng the retentlon/dlspo- 11 Ix]
i~ sition ‘of theésd files? i~ = -~ ~~ i ivov oy 4 is - BrERs TS B R T
o AN T I . R e e B el R0 TS R TR S
23. Wlll there be a need for these records 10 15 years from now If yes, what? . [ 1 [X]
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2k . REQUIREMENTS. The following requires the files to be keptSee below ' years:

a.[]STATE ©.[]STATUTE OF c.[]AUDIT  4.[]FEDERAL e.[ADMINISTRATIVE f.[]HISTORICAL

Item 25.

LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

25.
of each -[JCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
[ ] Hold in the current files area - _month(s)/ year{s):
[ ] Transfer to [ ] State Records Center [ 1] Local Holding Area; hold year( }:
[ ] Destroy.. =77 i P~ =i SR SR B i | Ll
[ ] Transfer to State Archives for permanent retention. . ,
~{ ] Destroy immediately" after cut-off. -~~~ . il Sin e N
X ] Other: (Specify) ‘- IR . R A
See aTTached explanafion sheef. )
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(Iﬁdicate briefly rationale for recommendations above/or write additional remarks):
Reco Munagement Officgr CSzgnature) ate
S, .ﬂéé | ¢faper|  OTHER REQUIRED SIGNATURES DATE
26. Recommendations |4gendy Head/Designee ' 013
in paragraph 25 Approved Disapproved .1~’
are: e Auditor/Designee
| 2 |
COMMITTEE j ®. 1D , £-2¢-72
g Genera Deaignee )
_ | Approved Disapproved v 2Y)
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‘Compute&lzed‘guestionalres — Cut off at the end of each calendaf

year; then hold in the current files area until the date of release
of the next issue of the Georgia Manufacturlng Directg;z then -
destroy. ‘ : .

’n (uﬁﬂgﬂ* (;IE\ AREM -
Update Printouts - Hold until information on the Master Locator List
has been verified; then destroy.

Master Locator List (Master Dump) =.Cut off at.the end of each
calendar year; then hold in the current files area until the date
of release of the next issue of the Georgia Manufacturing Directory;
then destroy.

Tabulating (Keypunch) Cards - Hold until information on magnetic tape
has beeh verified; then destroy.

Mapnetic Tape - Erase and reuse when information on the updated magnetic

tape has been verified.
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